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When All Around You
Are Losing Their Heads...

By Par Heydlawft

Are you calm, in control, and productive —
and, as a result, the most indispensable
person in your workplace? Or, are you
constantly struggling with one “fire” after
another, feeling as if you’re spinning out

of control, often missing deadlines or

It you're like many of us, you've started your new work-week with great
intentions. You've been very dutiful in making a “to do” list. You've
probably even gone so far as to start on your list. But then, somehow,
FOUr engine starts sputtering. And in the back of your mind you k.::P
hearing this nagging voice saying, “Why bother? I don't have enough

time, so I can’t get it done anyway.”

Low Self-esteem +
Low Productivity = Negative Self-Talk

Do you sabotage your own best intentions by listening to that nagging
little voice? Just how many times have you heard that voice say “Nou
won't suceesd,” “MNobody cares,” ar, “You won't get that promotion” (you

fill in the words)?

Self-talk can be abso].utd}'dc’vastaﬁng o your carcer Patb. In the field of
Feng Shui, negative self-talk is considered energy-draining clatter in
your mind. This 15 the type of negative clutter that can send you on a
slippery downward slope...from which you may spend months, or
even years, recovering. And which takes you ever-farther from

your goal of becoming “indispensable”.

Unclutier Your Mental Cobwebs

One of Feng Shuis most important concepts 15 the
removal of clutter from your life. And negative self-ralk is
the ultimate form of clutter. It is toxic to a healthy, success-
oriented thought process. Visualize it as mental cobwebs
you need to sweep out of your thinking — and be diligent
about keeping it out.

Az your first step, think back over the past year
and deterrnine the positive, success-oriented
information youd like to keep. Make a firm
decision to save only the informaton thats
positive; other thoughts need to be left
behind, or SWept out. If your thoughts
wander back to the “old” negative thinking,
tell your mind, “Thank you for the
reminder, but that information no
longer serves me well.” And send the
caldthinking away

The next step 1s to bring to complc—
tion any thoughts and projects left
cwtrfmmthcpastassmn as Pc:ﬁail:\lc.

This act alone will show up as success in your

mind’s constant dialogue. In addition, it will ]'u:lp clear out the old
unfinished energy and the stagnant clutter of unresolved issues, Make a
list of things that really do need to be completed — and then do them!
This translates into productivity...and indispensability.

And, thirdly, remember to give yourself praise! No one else knows howr
hs.l'd}'ou wDrktD E.ECDmP]JSh your gDE.]S ‘.qnd no onc C'lsc can cnoourage
you, and compliment you on your achievements, as well as you can.

It the self-talk in your mind is busy encouraging, motivating, and
cheering you on, it has little or no time for negative, energy-draining
self-tallk. This in turn leads to more productivity — and more success.

four mind needs to be filling you with words of renewal, rejuvenation,
and reinvention, not of negativity and discouragement.

Improve Productivity

by improving Concentration

I'm often asked b'.- Pcop].: hovar t]'n:'_‘.r can improve their concentration,
because their minds seem to wander when it comes to details ar
ﬁ.n.ishing a iject. Others tell me that t'hc'}' are able to concentrate, for
the most part, but they still don't feel productive; they're abvays in a rush
o gtrth:jcﬂ: done. And t']'nc'_‘.r alv\-'a:.rs askij:ng Shuai can hc]P.

The answer is yes. Productivity and concentration are directly related to

pesitive energy and determination. In order to be productive, you need o

concentrate...but in order toconcentrate, you n.ccdtosu.rmund}:\:ur—

self with the kind of energy that encourages and motivates you. If
your desire is to become hidisp:ns‘abl:,th:n: arc ways to do it:

1) Create a list of things you nced to accomp]ish in the
next five workdavs. Include everything; even returning
calls and information searches. (It’s the little details that often
getin the way of concentration and producrivite ) Onee you've
created your list, rank everything in erder of importance.

Then review your list to see if you can possibly
get it all done in one week. If you can't,
re-evaluate the list and move what you
can to the following week, or try delegat-
ing to others. It's extremely difficult to be
productive if you're too busy thinking
about everything else you still have to do.

2) Put your listina prominent loca-
aon, w}l.:rcyou can sce it :ﬁsﬂ_v.This
will help vou remain more focused.
Then begin with the most impor-
tantitem on your list, not the easiest

or the fastest one to com Plctc.

Set a time limit for how long it
should take — yvou will be 100%
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more effective if vou know that you only have a limited amount of
time to work on your project. Complete that project before thinking
about anything else on your list. Reward yourself after you've
r_'omPlct:d your Projcr_‘t {within the allotted time) with a five-minute
break to sit in the sun with a glass of lemonade, or to take a brief
walk in the fresh air. The reward is avery important step, as it's Partaf

your motivation.

MNow move onto the next itern on your list. Be sure to review your list
periodically during the week, to evaluate whether you've estimated the
proper amount of time to complete cach item. You can always move an
item to the next week, or bring one forward, as tme permits. If people
stop by to visit you or call you, be polite but firm. Tell them you're on a
dc‘ﬂdl-l.nc, s.n.d sékif}'nuc‘aﬂ gCT bs.ckm T]'lc‘m DO gctbs.ckt\:\ t‘]‘ntm —ata
time that's convenient for you, not them.

3) Energize your office, by placing a motivational picture framed in
silver in the northwest corner. This will generate the positive energy
needed for concentration and Product'lvit_v, The combination of the
silver and the mcssagcwﬂlhalp focus energy on the motivation, and the
hdpful Peoplcyou need in your world, to bccomcindlsljensablt.

Your productivity and concentration will improve dramatically...
dcsPlt\: nolse Pollution, Phonc calls, and co-workers, to say nothing
of your demanding boss. These three simple steps will make it
much casier to bridge the gap between your good intentions and
successful results, You can make yourself indispensable by being in
control - of yourself, your thinking, your actions, and your productivity.

Pat Heydlauff is a Feng Shui expert, consultant, spaaker, columnist and
award-winning spiritual artist, Contact her ot heydiaufEtheparkiznde room.



